Directions for Writing Portfolio Score Submission 

(Grades 4, 7, and 12)
Writing Portfolio scores must be submitted in the Online Data Verification System (ODVS) by 5:00pm EST May 28. 
You must have all scores, including required third reads and/or reasons for a score of “Incomplete”, compiled on an Accumulation Sheet before you can submit the scores in ODVS. Only complete scores can be submitted – partial scores cannot be saved and re-visited at a later date. 
DACs and BACs may use their iServices usernames and passwords to access the writing portfolio score submission page. Additionally, one additional username and password for the writing portfolio score submission (WPSS) page has been provided per school. This WPSS username and password provides access to the student listing and WPSS page only. The WPSS username and password does not allow access to detailed student demographic and biographic information. Multiple users at a school may use this username and password, however, if two concurrent users modify the same student record simultaneously, only the most recent update will be saved.

To Access Student Listing:
1. Navigate to http://iServices.measuredprogress.org.

2. Select “Kentucky Core Content Test” from the drop-down menu and click on the “Enter”    button.

3. On the left-hand side of the screen, click on “Online Data Verification System”.

4. On the next screen, enter your user name and password in the appropriate boxes.  Please note that the passwords are case sensitive. Click on the “Login” button.  
5. A successful login will bring you to the Welcome screen. At the top of the screen click on “Manage”, then “Student Data”.

6. On the Student Roster screen, select a grade from the “Grade” drop down list.

To submit scores:

1. Click on the “WP” button next to the student name for the student whose scores you are submitting.

2. Enter the Reader numbers in the appropriate fields. 
Note: Reader 1 Number and Reader 2 Number are required fields. Reader 3 Number is required if a third reader score is entered. 

3. Enter the appropriate scores using the drop-down lists provided for each portfolio piece/domain. 

Note: You must enter all scores including required third reads. If you do not enter all scores, including required third reads, you will not be able to submit the student’s scores.

4. When you are finished click “Submit” at the bottom of the page.
5. If you entered the wrong scores for a student and need to edit the scores submitted, repeat steps 1 – 4. The most recent update will saved.

